
NOTICE OF PUBLIC MEETING 
MANDEVILLE CITY COUNCIL 

 MEETING AGENDA  
THURSDAY, FEBRUARY 22, 2024, at 6:00PM 

MANDEVILLE CITY HALL 
3101 E. CAUSEWAY APPROACH 

MANDEVILLE, LOUISIANA 70448 
CALL TO ORDER 
PLEDGE OF ALLEGIANCE 
 
MINUTES: 
1. Adoption of the February 8, 2024, Regular Meeting Minutes 
 
REPORTS & ANNOUNCEMENTS: 
The Mandeville City Council seeks to appoint a commissioner to Fire Board District #4.  Candidates 
interested in being considered for this appointment should submit a letter of consideration and/or a 
resume to the City Council Clerk by Thursday, March 7, 2024, 4:30 p.m.  To 
kscherer@cityofmandeville.com 
 
PRESENTATION: 
The Resiliency Plan will be presented by CSRS. 
 
UNFINISHED BUSINESS:  none 

NEW BUSINESS: 
1.Re-appointment of Jeff Bernard to the Historic District Commission for a 7 yr. term expiring February 
28, 2031. 
 
2.Approval of the special event liquor and permit for the City of Mandeville- Mandeville Live Free 
Friday Concert Series to be held on the following dates from 6:30 pm – 8:30 pm: March 22nd, April 5th, 
12th and 26th, May 3rd and May 10th. To be located at the Mandeville Trailhead. Contingent upon receipt 
of the ATC special event liquor permit. (Councilwoman McGuire, District III) 
 
3.Adoption of Resolution No. 24-07; A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
MANDEVILLE ESTABLISHING PROCEDURES FOR THE DISTRIBUTION OF THE MONTHLY 
AND QUARTERLY FINANCIAL REPORTS AND PROVIDING FOR OTHER MATTERS IN 
CONNECTION THEREWITH (Councilman Danielson, At-Large) 
 
4.Adoption of Resolution No. 24-08; A RESOLUTION AUTHORIZING THE MAYOR TO EXECUTE 
THOSE DOCUMENTS AND AGREEMENTS REQUIRED IN IMPLEMENTATING GRANT UNDER 
THE COMMUNITY DEVELOPMENT BLOCK GRANT DISASTER RECOVERY PROGRAM 
THOUGH THE RESTORE LOUISIANA INFRASTRUCTURE: FEMA PUBLIC ASSISTANCE 
NONFEDERAL SHARE MATCH PROGRAM, FOR THE CITY OF MANDEVILLE IN THE 
AFTERMATH OF HURRICANE IDA 4611 (Councilman Zuckerman, At-Large) 
 
PUBLIC COMMENT: 
 
FINANCE REPORT: 
 
CALL FOR EXECUTIVE SESSION: 
 
The Mandeville City Council is calling an Executive session under LA. R.S. 42:16 and LA. RS 
42:17A (2) to discuss the following case: 
 
Hilda Roberta Maestri Landry, et al.  vs. City of Mandeville 



 
This session is to discuss the above referenced litigation and items that are confidential under La. 
R. S. 44:4.1(C) and communications with counsel in the rendition of professional legal services 
that are privileged under the Louisiana Code of Evidence, Art. 506(B). 
 
ADJOURNMENT 
 
Kristine Scherer 
Council Clerk 
City of Mandeville-3101 E. Causeway Approach-Mandeville, LA 70448 
(985) 624-3145 
In accordance with the Americans with Disabilities Act, if you need special assistance, please contact, 
Kristine Scherer, Council Clerk, at (985) 624-3145, describing the assistance that is necessary. 
DATE OF NOTICE:  February 15, 2024, 1:00 pm  
POSTED AT: MANDEVILLE CITY HALL, 3101 E. CAUSEWAY APPROACH, MANDEVILLE, 
LOUISIANA 



 

    INTEROFFICE MEMO 
_____________________________________________________________________________ 
   

 
TO:   Kristine Scherer 
  Kathleen Sides 
   
FROM:  Alia Casborné 

 
DATE:  February 14, 2024 
 
SUBJECT: Special Events Application Recommendations 
 
Please find below the Special Events Applications received and recommended for Council 
approval by the Mayor. 
  
 
City of Mandeville – Mandeville Live! Free Friday Concert Series 
Applicant:  Alia Casborné 
Date/Time: 6:30 pm – 8:30 pm 
March 22 
April 5 
April 12 
April 26 
May 3 
May 10 
Location: Mandeville Trailhead 
 
Approval Requests: 
 

- City Permit requested to apply for ATC Special Events Liquor Permit 
 
Contingencies: 
 

- ATC special event liquor permit approval 
 
Attachments 
 
 

 
 
 

 
 



City of Mandeville 
675 Lafitte Street   
Mandeville, LA 70448 

 

www.cityofmandeville.com 
Telephone: (985) 624-3127 or 624-3147 

Fax: (985) 624-3128 

 
 

 

1. All persons or organizations applying for a Special Events Permit are required to submit a fully 
completed Special Events Application at least 90 days prior to the event date. The applicant must 
complete, SIGN and DATE the application, which obligates the applicant to abide by the provisions 
of the signed agreement and Guidelines. Please email completed application to 
acasborne@cityofmandeville.com. 

2. A $25 application fee is required at the time the Special Events Application is submitted. 
 

3. To arrange for street closures or traffic control, the applicant is to contact the Mandeville Police 
Department at (985) 626-9711.  

 
4. If alcoholic beverages will be sold or served, City recommendation for approval and State Special 

Events Alcohol Permits are required by the applicant and/or vendor.  City Alcohol Form and 
Schedule A must be completed.  A letter of recommendation will be provided, after Council 
approval, to be included with the applicant’s ATC Special Event Application.  ATC will not approve 
an application without the recommendation letter from the City. ATC Liquor Application can be 
found at http://www.atc.rev.state.la.us/special-event.php. 

 
5. A site plan must be included with the application. The layout must include a detailed illustration of 

the precise location of stages, tents, power and water sources, food vendors, retail vendors, 
alcohol sales, and portable toilets. Run/Walk events also require a detailed map indicating the route 
to be taken, where safety personnel will be stationed, and the location of temporary traffic control (if 
applicable). 

 
6. The applicant is solely responsible for clean-up and removal of trash and debris from the event site 

and surroundings. The site is to be returned to its original condition within 48 hours following the 
event.  The applicant/organizer will be subject to fines for failure to comply. 

 
7. If portable toilets will be provided by the applicant, a copy of the contract with the vendor 

specifying in writing that the portable toilets are to be removed from the site by no later than the 
next business day following the event. Failure to comply will result in fines to the contractor or the 
applicant/organizer. A copy of the contract with the vendor is to be included as part of the 
application. 

 
8. If tent/tents will be used as part of the event, a copy of the contract specifying set-up and removal 

dates of the tents is to be included as part of the application. 
 

9. For Festivals or Fairs with amusement rides, the applicant must register with the State of Louisiana 
Department of Public Safety and Corrections, Public Safety Services, and provide proof of 
inspection for all amusement rides. A copy of the certification is to be included with the application. 

 
10. When cooking is performed at booths or tents using propane cookers or other forms of open flame, 

the Fire Department requires that there is one 5# ABC Fire Extinguisher located at each cooking 
station. No charcoal grills are allowed. 

 
11. Before posting or placing any signs on public property, please contact the Permits Department at 

Mandeville City Hall (3101 East Causeway Approach) or call (985) 626-3144. 
 
NOTE:  All of the required attachments are to be included with the application when it is submitted. The 
application is not considered to be complete until all of the attachments (application fee, drawings of site plans 
and walk/run routes, copies of contracts, tax-exempt and non-profit certifications, etc.) have been received. 

SPECIAL EVENTS GUIDELINES 

http://www.cityofmandeville.com/
mailto:acasborne@cityofmandeville.com
http://www.atc.rev.state.la.us/special-event.php


City of Mandeville 
675 Lafitte Street  Mandeville, 
LA 70448 

www.cityofmandeville.com 
Telephone: (985) 624-3127 or 624-3147 

Fax: (985) 624-3128 

Mayor Clay Madden 

Name of Event:   

Date(s) of Event: Day Date  / / _Time Rain Dates(s) 

Event Location:   
New     Recurring 

Type of Event: Fundraiser Concert Race/Run/Walk Parade Wedding 

Festival, Carnival or Market Other:    

Description/Purpose of Event  Estimated Attendance 

EVENT DETAILS - Check all that apply: 
1 Are patron admission, entry or participant fees charged? o Yes o No

2 Is the event open to the public? o Yes o No

3 Are Street Closures Requested? If yes, please contact Mandeville Police Dept. o Yes o No

4 Will you require barricades for the event? o Yes o No

5 Are you requesting that Police be present during the event? o Yes o No

6 If you answered YES, to number 5, how many officers are you requesting 

7 If you are requesting Police, will they need to direct traffic? o Yes o No

8 Will alcohol be consumed, distributed, or sold at this event? o Yes o No

9 Will food be distributed, prepared or sold at this event? o Yes o No

10 Will there be canopies or tents? o Yes o No

11 Will there be vendor booths? Merchandise or product sales? o Yes o No

12 Are you planning to have inflatable attractions, games or rides? o Yes o No

13 Will there be bleachers, stages, fencing or other structures? o Yes o No

Applicant Phone # Alt. Phone # 

E-Mail   Application Fee Paid?   YES    NO 

City   State       Zip 

Name of Organization or Group      

Name of Authorized Representative  Non-Profit/Tax-Exempt # 

Mailing Address      

SPECIAL EVENT PERMIT APPLICATION 

http://www.cityofmandeville.com/


City of Mandeville 
675 Lafitte Street   
Mandeville, LA 70448 

 

www.cityofmandeville.com 
Telephone: (985) 624-3127 or 624-3147 

Fax: (985) 624-3128 

 

     14     Do you plan to provide portable toilets? * See Guidelines* ο  Yes ο  No 

15    Will there be security staff? ο  Yes ο  No 

16  Are you planning to have amplified sound? ο  Yes ο  No 

17  Will you need access to power or water? (please circle) ο  Yes ο  No 

 18 Will there be any signs, banners, decorations, or special lighting? ο  Yes ο  No 
 

1. If “Yes” is checked for any of the Event Detail questions, please refer to the Special Events Guidelines for instructions. 
2. If police presence is required, contact Mandeville Police Department at (985) 626-9711 to reserve a Police Detail. 
3. If alcohol is being served, please complete the City Liquor License Application and Appendix A to include with the 

application. The City permit is required to apply for the State permit. 
4. A Site Plan MUST be included with the application illustrating a detailed layout of the event, showing the precise 

location of stages, tents, power, food vendors, alcohol sales, portable toilets, etc.  Run/Walk events also require a 
detailed map indicating the route to be taken, where safety personnel will be stationed, and the location of temporary 
traffic control personnel (if applicable). 

INSURANCE/INDEMNITY 

The City of Mandeville requires a minimum $1,000,000 liability insurance certificate with an insurer that is 
acceptable to the City of Mandeville, with an AA-@ or better rating, authorized to do business in the State of 
Louisiana, and naming the City of Mandeville as an additional insured. A copy of the Insurance Certificate is 
to be included as an attachment to this application. The Insurance Certificate must be submitted to the City 
Clerk no later than 30-days prior to the event in order for the Special Events Permit to be issued. 

 
The Mayor of Mandeville has the right to revoke any permit application or permit. The applicant shall comply 
with all permit directions and conditions, and with applicable laws and ordinances. The event organizer or  
other authorized representative heading such activity shall carry the permit upon his person during the 
conduction of the event. 

 
The undersigned applicant, by signature below, shall hold harmless the City of Mandeville, its officers, agents, 
and employees and shall indemnify and, if requested, defend the City, its officers, agents, and employees for 
any claim or injury to property or persons that may arise as a result of any activity which may arise from 
operations under or in connection with the permit. 

 
The undersigned has read and submitted the completed application, including all required attachments and 
documentation. The applicant or applicant’s representative has read the Special Events Guidelines and agrees to 
comply with the terms and conditions as defined therein. Failure to comply with these terms and conditions is 
subject to fines and penalties as set forth by City Ordinance.  
 

Signed By:                                                                                                                                                                

Printed Name:      

Organization Represented:                                                                                                                                       

Office Held _  Date                                                                 

Please email completed application to acasborne@cityofmandeville.com. 
 Thoroughly read the information outlined in the Special Events Guidelines 

and throughout this Application. 

http://www.cityofmandeville.com/
mailto:acasborne@cityofmandeville.com


City of Mandeville 
3101 East Causeway Approach 
Mandeville, Louisiana 70448 

985-624-3147 985-624-3149 Fax

LIQUOR LICENSE APPLICATION 

1. Liquor license to be issued to:____________________________________________________

2. Legal name(s): Individual, Partners, or Corporation  __________________________________

3. Apply for: Class “A”___ Class “B”_X High Content____ Low Content____/Restaurant____

4. Business location address _______________________________________________________

Telephone (__985__) ___624-3147__________________________________________ 

5. Mailing address __675 Lafitte St, Mandeville, LA 70448_____________________

6. Contact Person___Alia Casborne_______________________________________________

Phone Number (_985___) ___624-3147__E-Mail Address: acasborne@cityofmandeville.com 

Fax Number (____) _____________________Web Address _cityofmandeville.com 

7. Type of organization:

Individual   Partnership   Corporation   Non-Profit   LLP   LLC  X Other 
(If individual complete line A only)

8. If a Corporation, LLC, LLP, or Partnership, supply name, title, social security #, home address

and telephone # of all officers, members, managers, partners, agents or other representative.

The list of names below should each furnish a notarized Schedule “A”.

____________________________________________________________________________
A Name     Title    SSN  % Owned 

____________________________________________________________________________
Resident Address    City State Zip   Home Phone Number 

____________________________________________________________________________
B. Name     Title    SSN  % Owned 

____________________________________________________________________________
Resident Address    City State Zip   Home Phone Number

____________________________________________________________________________
C. Name     Title    SSN  % Owned 

____________________________________________________________________________
Resident Address    City State Zip   Home Phone Number

9. Is this application by a new owner to take over an existing business that has been selling liquor 
regularly and continuously to the present time? __NO_____ If yes, list. 
________NA_________________________________________________________________
___ Trade name   Owner=s name  address     License # 

10. Does applicant hold State or City of Mandeville liquor license for current year at any other 
location?NO

11. ______ If yes: Name______________________ Location: __________________________

12. Has applicant applied for state liquor license? NO
13. Has the applicant ever been denied a state or local liquor license? ________
12. Is premise located in an area where the sale of liquor is prohibited by local or state laws? NO
13. Is applicant the owner of the premises to be occupied?  YES  If no, does applicant hold a 

bona fide written lease? ________ (Supply copy of lease with application.)

14. If premises leased, give name and address of lesser.__________________________________

15. Describe the part of the building to be occupied by business:__Amphitheater_____________
16. Open date for this location _____________________________________________________

17. Describe in detail your business.   i.e.: Type of sales, activity, or service you perform: 
___________________________________________________________________________

An original approved Sales Tax Clearance Certificate must be attached to the application, 
requested from the St. Tammany Parish Sales Tax Department (form attached). 

I afirm that the information given on this application is true and correct. 

Signature of Applicant _______________________________________ Title: __Director________ 

Signature of Preparer__________________________________________Date__2/14/24_________ 

**SPECIAL EVENTS (3-DAY)**

City of Mandeville
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THE FOLLOWING RESOLUTION INTRODUCED BY COUNCIL MEMBER 
DANIELSON; AND SECONDED FOR ADOPTION BY COUNCIL MEMBER _________  
  
 RESOLUTION NO. 24-07 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
MANDEVILLE ESTABLISHING PROCEDURES FOR THE DISTRIBUTION OF THE 

MONTHLY AND QUARTERLY FINANCIAL REPORTS AND PROVIDING FOR 
OTHER MATTERS IN CONNECTION THEREWITH 

 
 WHEREAS, the City Council must continually monitor and balance the revenues and 
expenditures of the city to ensure fiscal responsibility and create an achievable vision for the 
future; and 
 

WHEREAS, Section 3-05 (5) of the Mandeville Home Rule Charter states one of the 
powers and duties of the mayor is to “Prepare a monthly financial statement comparing the 
operating budget with income and expenditures for the month and for the fiscal year to date. The 
report shall be submitted to the council no later than fifteen (15) days after the end of the 
month.”, and 
 
  WHEREAS, in addition to the required monthly financial report, the City Council has 
established, through the budget ordinances, quarterly budget meetings, to be held in the months 
of January, April, and July, and 
 
 

WHEREAS, the City Council desires to provide a more efficient process in the 
dissemination of the financial reports to allow the Council and public, to have time to review and 
present any questions to the administration prior to the quarterly budget meeting and/or 
applicable City Council meeting so that responses can be prepared in advance, thus allowing for  
a more informed  financial discussion. 
    
 NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of 
Mandeville that the following rule is established: 
 
  The monthly finance report shall be submitted to the council no later than fifteen 

(15) days after the end of the month, and will be discussed at the second City 
Council meeting of that said month, unless an alternative discussion date is 
approved by the Council Chairperson This report is to include the fund summaries 
along with a detailed comparison of the general ledger. This report shall also be 
posted on the city’s website within 48 hours of  submittal to the Council. 

 
The quarterly budget report shall be submitted to the council by the end of the 
business day, the Friday before the scheduled quarterly budget review meeting. 
This report is to include the fund summaries along with a detailed comparison of 
the general ledger. This report shall also be posted on the city’s website upon 
submittal. 

 

Commented [ESS1]: There should be an option for 
continuance to next meeting in the event that the Finance 
Director cannot attend a council meeting.  There will 
inevitably be unavoidable conflicts that arise.   
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With the above resolution having been properly introduced and duly seconded, the vote was as 
follows: 
 
AYES:    0 
NAY:    0  
ABSTENTIONS:  0 
ABSENT:   0 
 
and the resolution was declared adopted this __th day of February 2024. 
            
__________________________  _________________________ 
Kristine Scherer    Jason Zuckerman 
Council Clerk     Council Chairman 
      
 
 
 
 
  



THE FOLLOWING RESOLUTION INTRODUCED BY COUNCIL MEMBER _____; 
AND SECONDED FOR ADOPTION BY COUNCIL MEMBER _________ 

 
RESOLUTION NO. 24-08 

 
A RESOLUTION AUTHORIZING THE MAYOR TO EXECUTE THOSE DOCUMENTS 
AND AGREEMENTS REQUIRED IN IMPLEMENTATING GRANT UNDER THE 
COMMUNITY DEVELOPMENT BLOCK GRANT DISASTER RECOVERY PROGRAM 
THOUGH THE RESTORE LOUISIANA INFRASTRUCTURE: FEMA PUBLIC 
ASSISTANCE NONFEDERAL SHARE MATCH PROGRAM, FOR THE CITY OF 
MANDEVILLE IN THE AFTERMATH  OF HURRICANE IDA 4611  
 
 
WHEREAS, the City of Mandeville has submitted an application for funding under the 
Community Development Block Grant Disaster Recovery (CDBG-RD) Infrastructure Program; 
and 
 
WHEREAS, the Department of Housing & Urban Development regulations require that the City 
of Mandeville certify that these activities for which CDBG funds are being requested are designed 
to alleviate existing conditions which pose a serious and immediate threat to the health or welfare 
of the community; which are of recent origin or which recently became urgent, and the Mayor is 
unable to finance the activity on its own, and that no other funds are available; and 
 
NOW, THEREFORE, BE IT RESOLVED that the Council, as the governing authority of the 
City of Mandeville, hereby certifies that the activities for which CDBG funds in the amount of 
$335,474.84 are being requested for the City of Mandeville Public Assistance Cost Share for 
Hurricane Ida 4611 – CAT A – Debris Removal and these funds will be allowed to reimburse 
ourselves (the City) for the 10% match portion of debris operations. 
 
BE IT FURTHER RESOLVED that the Mayor, L. Clay Madden, is hereby vested with the 
authority to conduct business, negotiate, and sign all agreements, and thereby bind the City of 
Mandeville to the same, effective February  , 2024.  
 
With the above resolution having been properly introduced and duly seconded, the vote was as 
follows:  
 
 YEAS:  
 NAYS:  
 ABSTAIN:  
 ABSENT:  
 
and the Resolution was declared adopted this   day of February, 2024.  
 
 
               
Kristine Scherer     Jason Zuckerman 
Clerk of Council     Council Chairman 





City of Mandeville

72-6000876

31000599

RMAMN9B8MXS7

Melissia P. O'Neil Executive Assistant to the Mayor

(985) 624-3138 moneil@cityofmandeville.com



City of Mandeville
3101 E. Causeway Approach
Mandeville, LA 70448

Phone: (985) 624-3144
RMAMN9B8MXS7

Non-Federal Match Program
LA Office of Community Development $335,474.84

Hurricane Ida 4611 - PW #1401 - CAT "A" 90%; City of Mandeville; 3101 E Causeway Approach, Mandeville, LA 70448

x x

N/A

L. Clay Madden, Mayor, City of Mandeville
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City of Mandeville
3101 E. Causeway Approach
Mandeville, LA 70448

L. Clay Madden Mayor, City of Mandeville

Kathleen Sides Melissia P. O'Neil
Finance Director Executive Assistant to the Mayor
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City of Mandeville

31000599

3101 E. Causeway Approach

Mandeville, LA 70448

St. Tammany 

Kathleen Sides

(985) 624-3101

(985) 624-3108

ksides@cityofmandeville.com



City of Mandeville

3101 E. Causeway Approach

Mandeville, LA 70448
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